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JOB ANNOUNCEMENT

MEDICAL ASSISTANT/ PREVENTION SERVICES
Bilingual (English/Spanish)
Medical Assistant:  The Medical Assistant is responsible for assisting patients and physicians during physical examinations; performing EKG’s, phlebotomy, vital signs and other procedures needed.  Must maintain confidentiality of medical information concerning patients and proper documentation in medical charts.  Assist with the handling of supplies, caring for equipment; and cleaning designated areas.  Work is performed at the direction of or under the professional supervision of the physician, and the administrative supervision of the Nurse Manager, and is reviewed in terms of ability to carry out instructions, quality of work and attitude to patient, family and toward other members of the team. 
The medical assistant for prevention services is also responsible for working with the clinical teams to offer and provide HIV testing as part of the medical visit.
Eligibility Requirements:  High School Diploma or equivalent; graduation from an accredited program of medical assistants and/or nursing assistants (300 hour program); current basic Cardiac Life Support card; knowledge of routine nursing techniques and procedures

Selection Criteria:  Ability to keep observations, conversations, and information confidential; good communication skills; Ability to deal with sensitive issues in a courteous, friendly and confidential manner; and good attendance record.  Bilingual (English/Spanish) Required.

Location: 212 East 106th Street, New York, NY 10029
Fringe benefits: We offer a competitive benefit package.

Application Process:  

To apply for this position, send your resume and cover letter indicating Medical Assistant/Prevention Services in the subject line. By facsimile transmission, (646) 619-8399 –Attention: Vanessa Clark, Human Resources Department. By mail to 212 East 106th Street, New York, NY 10029 - Attention: Vanessa Clark, Human Resources Coordinator
By email to hr@settlementhealth.org
 About Settlement Health: Settlement Health is a community health center based in East Harlem. Since our inception in 1977, we have provided this community with high quality primary health care services regardless of a patient’s ability to pay. Our mission is to deliver comprehensive and accessible health care to all who seek and need it. Additionally, we offer the community other support programs such as Social Services; HIV/AIDS counseling and testing, health education and perinatal services. We presently employ over 86 people and provide care to over 12,000.
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